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MAC Recording 
 
To create a Panopto video you will need to have: 
 

 A webcam or microphone 

 Downloaded the Panopto Recorder 

 Configure your course in Blackboard 
 
Step 1: Go to the Blackboard course where you would like your Panopto video to go. 
 
Step 2: Click on Tools/Panopto Focus Content: 
 

 
 
Step 3: Click on the Create button and choose Record a new session.  
 

 
 
Step 4: The recorder is now open.   
 
Choose whether you would like to record: 
 

A. Over a PowerPoint presentation 
B. Over a KeyNote presentation 
C. Capture your Screen – for demonstrating a website or anything that you open on your screen 

 
Choose your video, audio, and slides: 
  

 Video – FaceTime Camera (default camera) or none  

 Audio – You must choose Audio Source 

 Make sure that Powerpoint and/or Keynote box is checked if you would like the slides to appear in the recording  
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Step 5: Begin your presentation by clicking Record.  
 
We suggest that you queue items prior to starting the recording, that way students will not see you opening websites, 
documents, etc. during the video. Also, exit out of Outlook and Skype to avoid pop ups. Make sure that there is no 
personal or confidential information on your screen; everything on your screen is captured. 
 
Once you have completed the presentation click the STOP button.  
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Step 6: After clicking Stop you will be redirected to the page seen below. At this point you can either close out of the 
Recorder or choose Create New Recording and record another video. 
 
You will receive an email when your video has been processed and is ready to be edited or viewed.   
 

 
 
 
 
 
 
 
 
 
 
 
 


